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Your Guide to Encyclopædia Britannica 
 

Britannica Online is an exciting, powerful and multi-faceted internet 
encyclopaedia which Shetland Library subscribes to and which all SIC intranet 
users can access from their desk computer.  It contains information kept up to 
date with yearly review documents & quarterly updates of new content.  

 

Use this powerful resource to search or browse for information in 
encyclopedias, magazines, videos, and Web sites, and enhance the 
information literacy of your worklife.  

  

Encyclopædia Britannica offers two ways to access this wealth of information: 

 

1. You can search all the content at once to see results for students of 
every level. 

2. You can choose a library appropriate for your level:  

  

 Encyclopædia Britannica for adults  

 Britannica Student for content for ages 10-14  

 Britannica Junior for primary school students.  

  

You can search the chosen encyclopedia as well as magazines, Web sites, 
and videos. You can also explore a dictionary and thesaurus, atlases, 
timelines, and other features -- all at the appropriate level. 
 

Accessing Britannica Online 

 
To access the Encyclopædia  Britannica, go to the Shetland Library 
homepage, and access either by selecting Britannica option on the left of the 
screen. Alternatively, to immediately access one of the three aged 
Britannicas, access through the 24 Hour Library. On the 24 Hour Lib hub, 
choose Online Reference Library.  
 
Then, on that page, select one of the three age-appropriate options for 
Britannica.  
 
Original Sources, an option on both of these pages, is also by Britannica, and 
we will see a little of it later.  
 
 



 4 

Britannica Homepage 
 
The Britannica homepage provides access to the three age-appropriate 
databases: Adult, Student, and Junior. The language and nature of content 

is suited to the intended audience, with junior dominated by interactivity, and 
student & adult by an increasing depth and breadth of content.   
 

 
One can access content directly by typing a subject into the Search The Full 
Library Edition box, which will include all versions of Britannica.  

 

 This is a broad search & results will be taken from each resource, for 
example ódinosaurô will return three columns, with entries from Adult, 
Student & Junior respectively.  

 In addition, downloadable pdfs, weblinks, images & videos can all be 
accessed from the Search All, with results accessible on the results 
screen.  

 Search All provides an encompassment of Britannica information, is 
easy, but doesnôt illustrate to users perhaps the depth available on this 
resource.  

 
 
 

http://library.eb.co.uk/?library_id=shetlibs
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Differing from the simple splatter-gun approach of Search All, the different 
versions of Britannica provide easier ways to find and secure the right 
information, not simply just through simple searches, but also via specialist 
features suited to the age range.  
 
For the purposes of this training session, we shall begin with Adult.  
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A Britannica version: Britannica Adult 
 

 
 
Britannica Adult is the fullest version, age appropriate for 15 and above.  
 
In addition to its search bar, the homepage of Adult (and indeed Student & 
Junior) has numerous ways of accessing resources. Britannica hosts multi-
media (pictures, films & audio), journal pieces, interactive maps & atlases, 
interaction with Excel from statistical sheets, and more ï all accessible from 
this page.   

http://library.eb.co.uk/eb
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Searching with Britannica 

 
 
Letôs type in a subject, ósolar systemô, into the search bar and press enter or 
click on go.  
 

 
 
The results page, is like the general search page, varied and deep. In the 
centre is a list of relevant articles, arranged first by title, and then relevance of 
the text of each.  
In addition to the articles, on the right hand side, there is the ability to access 
journals and links to recommended websites & primary sources, which we 
shall discuss below, as well as relevant multi-media.   
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An article: Solar System 

 
The article about the subject can be quite brief or very long. Unlike a wikipedia 
page, Britannica breaks the subject up under headings across several pages 
ï and the contents for this article, on the left of the screen, allow easy access 
to any of the pages within, up to and including the bibliography. This means 
that library users & staff can find recommended books for customers within a 
resource article quickly & efficiently.  
 
Britannica is also about much more than the words of the article itself.  
 

 Pictures can pop out if you hover over them, as the second image on 

the page does. Pretty much all articles have images, and even if they 
do not pop out ï one click, and you will be taken to a larger image, 
which itself can be expanded.  

 
 
 

http://library.eb.co.uk/eb/article-9110143
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 Tables of information can also be accessed from orange buttons 

dotted throughout an article. There is one at the bottom of the page. 
You can see how many Tables, images and other content in the top left 
of the screen.  
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Tabs  
 
At the top of the page there are blue-coloured tabs: Save to Workspace, 
Print Page, Print Article, E-mail Article & Cite Article  

These very exciting options to enhance your use of Britannica can again be 
found on all versions.  
 

 
 
 
The ability to CITE the article is very good, and clicking on it takes one to the 
pageôs bottom ï useful for powerpoints, online presentations & essays.  
 
Using the tabs, one can also EMAIL the article. Clicking on this takes us to a 

new page, where you can enter as many email addresses as you like. This is 
a great option for a study group or a particular set of people, since it allows 
you to email straight from Britannica the necessary information.  
 
Save to Workspace: Your Personal Folder 
 
The Workspace is a feature that makes Britannica stand out as a private and 
public resource, as it gives users their own account in which to save 
information for their own private use and also to create shared group folders.  
 
You can use the Save to Workspace feature to create a customized page for 
a research project. You can store any article, images or other Britannica 
content to a Workspace, and therefore be able to retrieve it at any time.  
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You can create a workspace like an email account: 
 

1. Create a name for the Workspace, in which all your content will be 
stored.  

2. Decide on a Project name ï the folder of your workspace in which 
you will store content.  

3. Give it a password, so as to allow other users to search for and be 
able to access the Workspaceôs content. You can give an email to 
ensure protection against password loss.  

 
You can save as much information as possible, including articles, images, 
videos and so on. Also any content that is updated ï for example an article ï 
will also be updated within the Workspace. 
 
To find a Workspace, click upon Workspace at the top of the screen.  

 
Click on See a Shared Workspace, and look for óLibrary Trainingô 

 
You will see our Workspace, and be able to select one of our example 
projects. As you can see, Workspaces are great for group work, as you are all 
part of the Library Training Workgroup.  
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Expand Your Research 

 
At the top right of the article there is a box entitled Expand Your Research, 
with three options.  
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
Journals & Magazines provides electronic articles that can provide further 
knowledge and analysis in addition to the main article. You may notice that 
there is an option to filter by the Lexile score, and below each article is a 
Lexile score. This is a Reading Level scale, breaking up reading from 7+ to 
18+, and if you click on Lexile at the top you will see the scoring meaning 
translated to ages. A score of 1210 would be suitable for 16 year olds and 
above.  
 
The Worldôs Best Websites provides you with links to reliable and 
trustworthy websites. For Solar System, this includes NASA, National 
Geographic, Astronomy Magazine and so on, linking users to the most 
reputable of internet content for all articles. This helps users avoid the less 
reputable subjects that come up using a Google search or the errors that are 
found on Wikipedia articles often.  
 
The other Research option, Additional Reading, provides a reading list to 

follow up on the articleôs content, covering books, journals, websites & other 
sources.  
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Dictionary 
 
If you feel you are unsure of the meaning of a word in the article, double click 
on it, and a new window will open up, containing a dictionary article upon that 
word. Also, if you would like to, you can hear the word spoken by clicking 
upon the red speaker symbol after the word in bold.  
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Britannicaôs Multi-Media Content 
 
Discover Our World 
 

 
 
 
If you return to the home page of Encyclopædia  Britannica Adult, and click 
upon the Discover Our World option, you will be taken to an interactive map of 
the world.  
 

 
 
If you click on a continent, for example, South America, you will be taken to a 
similar map of it. Then you can click upon a country, for example Brazil, and 
you will be taken to page describing it. This Quick Facts page will provide a 

summary of information about, for example, Brazil, including its capital, head 

http://library.eb.co.uk/eb/discoverworld
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of state, language, population, land area & so on. You can print this page, 
email it or link to the subject countryôs full EncyclopÞdia  article.  
 
This is an excellent service for finding out quick facts about countries, or 
alternatively, for finding out about new countries.  
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Video on Britannica 
 
Encyclopædia  Britannica has an extensive video library. This encompasses 
both long (óextended playô) and short clips, some documentary style with 
narration, others purely video footage.  
 
If you click on Video Clips, you will see that they are split by subject matter: 
  

 
 
 
Clicking on one subject, for example, Science, takes you to another page 
where, again, topics have been separated. If you click on Fish, you will see 
various videos. We chose óCoral Reef Animals: The Parrotfishô, a video 
explaining about the eponymous fish.   
 
 
 
 
 
 
 
 
 
 
 
 
 

http://library.eb.co.uk/eb/browse/video
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Extended Play Videos are separated by different subjects, and the videos can 
last up to an hour: 

 
 
 
 
Britannica videos can be emailed, saved to a Workspace or, excitingly, can be 
linked to your website ï for example, your blog. Many people use Britannica 

to search for a video for their website, rather than for study. The website is 
keen to be seen to be a provider of high quality products for social activities 
as well as more studious people.  
 
  
 

http://library.eb.co.uk/eb/browse/extended_video
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Features & Browsing on Britannica  
 

 
World Data 
 
World Data, an exciting feature that allows you to see a range of statistics 
about one or more countries, compare countries on specific statistics or 
indeed all, and in general make reports & essays more reputable with 
excellent and up-to-date statistics, slotted into the text or as a complete 
document in an appendix.  
 
For example if we select South Africa from the drop down menu, and hit go, 
we will be presented with a pdf document. Information is presented in 
categories: demographics, vital statistics, national economy, trade, transport & 
communication, education & health (including the no. of teachers, doctors & 
so on), and military.  
 
Country Comparisons 
 
One can also compare countries, by clicking on Current Comparisons. 
Select any number of countries, clicking add for each. Then underneath select 
the statistics you wish to compare. You can then click Create a Table or 
Create a Chart, creating each in a new window.  
 
With a table, you have the option to switch the rows and columns. In addition 
to printing and being able to email your results, you can also convert the table 
to an Excel Spreadsheet and save it to your computer. This intuitive tool 
allows easy conversion of information to your documents & webpages. Charts 
are similar, and allow you to convert the numeric data to a spreadsheet/. 
 
You can also compare countries with Chronological Comparisons, 
comparing data from the last 90 years of different countries. You can select as 
many countries as you like, but you can only select one type of statistic. You 
can either create a table or a chart, and, again, you can convert this data to 
Excel.  
 
 

http://library.eb.co.uk/analyst
http://library.eb.co.uk/eb/nations/compare
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Year in Review 
 

Access the annual reviews of events, people & change as compiled by 
Britannica, dating back to 1993. Contains much of Britannicaôs content 
relating to Nobel prizes, disasters, popular culture, drama, contemporary 
events and so on.  
 

As part of this feature, there are special reports which are much like journalist 
pieces: 

http://library.eb.co.uk/eb/year
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Spotlights ï Britannicaôs Feature Sites 

 
Spotlights are Britannicaôs feature content mini-sites, designed to delve in 
depth into particular subjects & to support education & personal interest in 
these subjects. These cover very different topics, and include the Nobel 
prizes, literature, world conflict, & science. Content includes articles, videos, 
images, sound and more.  
 

 
These Spotlight sites can be very impressive, and attempt to be fully 
interactive e-zines (electronic magazines): 
 

http://library.eb.co.uk/eb/spotlights



































