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SCRAN training 
01 - Searching for Information 
 
With 360,000 images, movies and sounds from museums, galleries, archives 
and the media, the award winning Scran will meet your imagery needs.  
 
Logging In 
 
Log in to SCRAN by selecting Shetland Islands Council from the drop-down 
menu in the centre of the SCRAN homepage; alternatively select your school 
library if that is appropriate.   
 

 



SCRAN homepage 

 
Once logged into SCRAN, you will see the SIC homepage on SCRAN, a 
general screen that suggests various topics, including local history, subject 
browse, and the tools that we will explain later.  
 

 
 
Your title screen looks like this, with the name of your institution at the top.  
 

 There are a range of icons related to the sector that we came in from, 
which is either SIC (the library‟s subscription) or a Shetland school.  

 There is an extended menu on the left hand side, allowing easy 
navigation of SCRAN.  

 Current features are on the right hand side – to select any simply click 
on one, and you will be taken to the Feature page.  

 
To go to this homepage at any point, click Home at top of left-hand menu.  



Resources – information presented easily 

 
There are particular sections – essentially folders collected by SCRAN - 
related to general interests, which can be accessed via the menu on the left, 
in particularly under Resources.  
 
Pathfinder Packs 
 
Hover on Resources on left hand screen, click on Pathfinder Packs:  
 

 
 
Support materials & range of materials on these themes are accessible by 
selecting a Pack theme. 
 



Let‟s pick „Art and Design‟ – click on the image or words beneath.   
 
You will see another screen of Pathfinders, indicating the depth of subjects 
that a SCRAN user can access: 
 

 
 
To see a less obvious, and fun, subject, let‟s click on Colour, Shape & 
Texture.  
 
 
 
 
 



You will see another menu of folders, and on it, we will click Orange.  
 
„Orange‟ has a collection of images related to the theme, making it great for 
amassing images for design, for personal projects & for backgrounds.  

 
We can then select an image, by clicking either on „Open’, or the image 
itself: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Searching for, Opening and Downloading an Image 
 
In addition to resources, you may more commonly go on SCRAN to find a 
subject. To find any image or content at will, use the search box in the top 
right of the screen.  
 
 
 
 
 
 
 
 
Let‟s search for „Puffin‟ & type Go 
 

 
 
We get a results page of up to 12 images, for Puffin, there are 38 images 
across 4 pages.  
 



To go to any other page, simply click a page number, and browse its through 
images.  
 
When you find one you like, click it. You will be taken to its entry page: 
 

 
 
To see the full-sized image click on it again.  
 

 
 
To download this large image, right click on that image & select save.  





SCRAN TRAINING 02 

SCRAN Create 
 
By now you can make your way around SCRAN & know the search box in the 
top right, 
 
Look for puffin, with usual set-up, listing them & arrayed on a number of 
pages.  
 
Look at the images, select one you can like & we can choose to do something 
about it.  

 
 
Below the image, you will see options to do different things with the image. 
There is Open, Create and Save. You can also access Create on the image‟s 
own page, like this: 
 

 
Let‟s click on Create.  



What does CREATE do?  
 
Create allows you to take an image & create a material based upon it – from a 
simple poster or postcard to a domino set or a calendar, which we will do.  
 
Having clicked on Create, you will see a new screen asking you whether you 
wish to continue. You can click OK, since we are happy with this image. 
Please note this screen has opened in addition to the initial window, and you 
can return to that at any time.  
 

 
Your Template 
 
The next screen lists the template options, the outlines that will be used to 
manufacture the PDF we will create.  
 
Find the calendar template – which is a year to view type, with an option for a 
custom title. Select OK when you are happy with it.  
 

 
 



Editing your Template  
 
The next page provides a neat summary – with the image plus the chosen 
template, as well as the options this template allows.  
 

 
 

- This page is excellent for editing this simple template.  
- You can choose to have a border around the image.  
- You can add a title to the document.  
- Also, you can choose a year – from the past and future (making it a 

good tool for using in drama as well as in the home).  
- You can also choose the starting month, showing SCRAN‟s awareness 

of school & academic calendar requirements.  
- The day of week can be Sunday or Monday.  
- In addition there are a host of languages you can select.  

 
We will choose no border, call it Puffin Calender, choose next year, start in 
January, with weeks beginning on Monday.  
 
Then select OK, on the right of the screen.  
 
 
 
 
 
 
 
 
 



Last options 
 

 
 
It will have Created the PDF now, and you can either click to view it, or you 
can choose to store in Stuff, which we will learn about soon.  
 
Let‟s click View.  

 
Here we can see & download our completed 
PDF, entitled Puffin Calender in the title as 
asked for, with months from Jan 2011 to Dec 
2011.  
 
 
 
 
 
 
 
 
 
 
 
 
 

“That‟s Create, it‟s simple, it‟s SCRAN.” 



SCRAN training 03 

SCRAN Stuff 
 
You have mastered logging in & the create option.  
 
We are going to return to our current topic, Puffins – so let‟s search again. 
 
Say we are doing a project on Puffins or have a particular interest in them, it 
would be useful to have a place to gather the images & material of Puffins.  
 
SCRAN provides this option, which can be seen on the toolbar beneath 
images – save. We need a place to save our stuff. On SCRAN conveniently 
called Stuff, 

 
You need to log-in to stuff to use it, an option which is located on the top right 
under the logo.  
 

 
 



Click on Stuff‟s Log In. This is different from your standard SCRAN login 
account, being your own personal account, and requires you to create one if 
you haven‟t already done so. This is to keep information safe and secure, it‟s 
your stuff after all.  
 

Click on Register for Stuff.  
 
Any user can create an account, and it requires a username & a password. 
There is the option for an email - so if you forget your password, SCRAN can 
email it to you when you click on the „Password Reminder„ option. 
 

 
 
 
 
 



My Stuff 
 
I‟ve already got an account, so I will enter this in and we can see my stuff.  
 

 
 
The Stuff account is governed by a range of tabs at top, beginning in the 
album tab, which you will see above.  
 
Albums are collections thematic material I‟ve built up over time on sCRAN.  
 
In addition, there are options for Saved Searches and Create which we saw 
before. Also, the Scrapbook is a generic scrapbook that can collate all kinds 
of information you have chosen – it is a generic jumble. 
 

 



If we go back to album, we can see one of the albums. Let‟s select Astronaut.  
 

 
 
The standard album view scrolls left to right.  
 
There is lot to do in an album, as it is a general editing tool. The options bar is 
at the top: 
 

 
 
One of the most easy is slideshow, a slightly different tool to Powerpoint, but a 
good one. It‟s a quick way of presenting a clean presentation: 
 

 
 
You can also create worksheets for printing out, or add your own notes to the 
images.  
 
That‟s the basic of albums.  
 
 
 



Adding to an album 

 
Now I need to create  a new album for my puffin collection. Return to the 
basic album screen, and type in puffin in create album & press enter: 
 

 
 
We will next see my album, empty.  
 

 
 
I‟m going to use this album to add to. This album window is open above the 
main SCRAN website and I will return to the SCRAN page.  
  
 
 
 
 
 



I am interested in this drawing of a puffin, in the centre of the first row: 
 

 
 
 
I will click on Save, and will be given the option of saving to my currently 
selected Album, or to my Stuff Scrapbook.  
 

 
I will save in my new album, which opens up.   

That‟s all there is to Stuff & Saving on SCRAN.  



Welcome to SCRAN, hopefully you’ve found it simple & friendly.  
 
Now feel free to look for images, recommend to friends & make 
materials from the resources on it.  
 
If you want to at any time go over this training, you can do so online at 
SCRAN, by logging in and selecting SCRAN DEMO from the menu on the left 
hand side, accessible under About Us & Contact: 
 

 
 
These three sessions are available therein, for your viewing at any time.  


