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SCRAN training
01 - Searching for Information

With 360,000 images, movies and sounds from museums, galleries, archives
and the media, the award winning Scran will meet your imagery needs.

Logging In
Log in to SCRAN by selecting Shetland Islands Council from the drop-down

menu in the centre of the SCRAN homepage; alternatively select your school
library if that is appropriate.
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Welcome Shetland Islands Council

Scran 15 & charitable learning resource base with over 360,000 images, movies and
sounds from museums, galleries, archives and the media.

Schoolsi Log In Using Your Glow Password Forgotten ; &
Click Glow Log Tn Fassword o
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Access at Home

Making & Desktop Link
Learn how to put 8 link on your desktop Make a Desktop Link

Glow Activated Authorities

Scran understands from Leaming and Teaching Scotiand that ali Local Authorities
now have Glow &ccess. Cansult your local Glow Team regarding any problems.

Schoolzone Rating
Scran 15 "highly recommended” by Schoolzone's mdependent panel of teachers.
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SCRAN homepage

Once logged into SCRAN, you will see the SIC homepage on SCRAN, a
general screen that suggests various topics, including local history, subject
browse, and the tools that we will explain later.

&« C  © www.scran.ac.Lk
(] Media ("] News [ Shetland Council ("] Shetland Library ("] Shops (] Shetland (*] Scandinavia (] Jobs

| Enter search term Go|

Welcome Shetland Islands Council
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Welcome Scran Your Past  Scran Your Local Choose Your
Area Subject
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Buy Images

Contribute

Tools
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Pathfinder Packs Scribble My Stuff Shared Stuff

Clickable Random Records

TR

Your title screen looks like this, with the name of your institution at the top.

e There are a range of icons related to the sector that we came in from,
which is either SIC (the library’s subscription) or a Shetland school.

e There is an extended menu on the left hand side, allowing easy
navigation of SCRAN.

e Current features are on the right hand side — to select any simply click
on one, and you will be taken to the Feature page.

To go to this homepage at any point, click Home at top of left-hand menu.



Resources — information presented easily

There are particular sections — essentially folders collected by SCRAN -
related to general interests, which can be accessed via the menu on the left,
in particularly under Resources.

Pathfinder Packs

Hover on Resources on left hand screen, click on Pathfinder Packs:

y Enter search term Go|

Pathfinder Packs
Scran oG

Architecture Art & Design Artefacts At Home

At Play Citizenship Design &
Technology

Early Years Events Exploring the Past Fishing

Governing the Homecoming

Country

On the Move Places

Religion Science Scottish Local Societies

Sport The Media Timeline Trade & Industry

BlACE ATERE L) S

Treasured Places Video Clips War & Writers & Writing
Warmongers
Rembrandt van Rijn
Self-portrait,
aged 51

Support materials & range of materials on these themes are accessible by
selecting a Pack theme.



Let’s pick ‘Art and Design’ — click on the image or words beneath.

You will see another screen of Pathfinders, indicating the depth of subjects
that a SCRAN user can access:
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Pathfinder Packs - Art & Design
Scran M
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20th Century Art Deco Art Nouveau Arts & Crafts
Design Movement
Barbizon School Baroque Colour, Shape & Contemporary &
Texture Modern Craft

Contemporary Art Dutch School Fashion & Textiles  Flemish School

A B e

Glasgow Boys pe Artists
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Line & Tone Line Drawing Miniaturists
Modern Art Photography Portrait Artists Post-

Impressionists

Pre-Raphaelite Printmaking Realist School Renaissance
Brotherhood
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Rococo Romanticism Scottish Colourists  Spanish School

still Life Surrealism Teaching Materials Ukiyo-e

Venetian School  Victorian Artists

To see a less obvious, and fun, subject, let’s click on Colour, Shape &
Texture.



You will see another menu of folders, and on it, we will click Orange.

‘Orange’ has a collection of images related to the theme, making it great for
amassing images for design, for personal projects & for backgrounds.
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Enter search term [Go|

Colours - Orange

Make Album | Website <1 of 1 > Back

Accompanying Materials

Schools
 Higher Product Design Aesthetic Considerations - Colour (PDF)

Colours - Orange
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We can then select an image, by clicking either on ‘O p e jof the image
itself:
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Enter search term |Go]

Monart Glass paperweight
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000-000-591-511-C

Monart Glass paperweight




Searching for, Opening and Downloading an Image

In addition to resources, you may more commonly go on SCRAN to find a
subject. To find any image or content at will, use the search box in the top
right of the screen.

Enter search term m

Let’s search for ‘Puffin’ & type Go

puffin

Scran ¥
Stuff []
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Puffin
by Muriel Helen Dawson

Matural Hiskery Museum

000-000-561-F55-C

Puffin
by Muriel Helen Dawson

Matural History Musevm

o00-000-561-202-C

Puffin
by Muriel Helen Dawson

Matura! History Museam

000-000-561-203-C

Puffin
by Muriel Helen Dawson

Matural Hiskery Museum

000-000-562-033-C

Puffin
Fratercula arctica

Dignre Sutberiand

000-000-563-145-C

Puffin

Feszident on the izland of
Staffa

The Mational Trust for
Scotlznd

000-000-665-008-C

We get a results page of up to 12 images, for Puffin, there are 38 images
across 4 pages.



To go to any other page, simply click a page number, and browse its through
images.

When you find one you like, click it. You will be taken to its entry page:

Search puffin |

Advanced | Fielded | Revise Search

Record

Home

Search »

zr::vibute - < 6 of 38 > Back [ l-nl: Out
Resident on the island of Staffa R

Resources »

Learning Sectors » Correction/Info

Mews & Features »

Y Scran Tags
About Us & »
Sontack Bookmark
Scribble =
Site Map Order Image(s)
Text Only

Training & CPD
Help

SHOP Buy Images »
or Subscribe

stkilda, Puffin
e AT ;~ ,l : i Previous
000-000-665-008-C
4‘.("
Open | Create | Save | Maps | Share | @
Puffin \"1'
The island of Staffa, which lies seven miles west of Mull and seven miles northeast
of Iona, was sold to The National Trust of Scotland and was handed over on 15th Puffin

August 1986, Since the island gained "royal approval" after the visit of Queen
Victoria, it has been a popular destination for sight seers, who arrive by boat, keen
to visit the magnificent basalt columned Fingal's Cave. It is also home to a rich

To see the full-sized image click on it again.

©

Puffin

@

Order for publishing

Refresh | Copyright, Licences and Accreditation | Close Window
Attribution & Licence Summary

Attribution: ©@The National Trust for Scotland. Licensor wwi.scran.ac.uk.

To download this large image, right click on that image & select save.






SCRAN TRAINING 02
SCRAN Create

By now you can make your way around SCRAN & know the search box in the
top right,

Look for puffin, with usual set-up, listing them & arrayed on a number of
pages.

Look at the images, select one you can like & we can choose to do something
about it.

PRI M e v e e —

000-000-562-033-C 000

Open|Create|Save

st Kilda, Puffin
A Morth Atlantic seabird

Below the image, you will see options to do different things with the image.
There is Open, Create and Save. You can also access Create on the image’s
own page, like this:

Opan | Crmate | Save | Maps | Vhare | @

Let’s click on Create.



What does CREATE do?

Create allows you to take an image & create a material based upon it — from a
simple poster or postcard to a domino set or a calendar, which we will do.

Having clicked on Create, you will see a new screen asking you whether you
wish to continue. You can click OK, since we are happy with this image.
Please note this screen has opened in addition to the initial window, and you
can return to that at any time.

(D) create
r Confirm your selection

This is your selected image.

Click OK to continue or Cancel to stop and then close the window,

@ Scran which is part of RCAHMS

Your Template

The next screen lists the template options, the outlines that will be used to
manufacture the PDF we will create.

Find the calendar template — which is a year to view type, with an option for a
custom title. Select OK when you are happy with it.

(3 Create

Select your template design

Scroll to Select one Template

Calendar {Portrait) Select

A year-to-view calendar with a custom title,

Greetings Card {Landscape Select
= os ford (Landecape) - -

© Scran which is part of RCAHMS



Editing your Template

The next page provides a neat summary — with the image plus the chosen
template, as well as the options this template allows.

r

Enter QOptions

Options

Draw a border around the image? @ Me | (O ves

add a title:

Choose a vear: 2011 ME: Year rmust be between 1902 and 2037,
Choose the start month: January w

wieeks start on: (& Sundsy | (7 Monday

Language: Englizh R

i @ Scran which is part of RCAHMS

- This page is excellent for editing this simple template.

- You can choose to have a border around the image.

- You can add a title to the document.

- Also, you can choose a year — from the past and future (making it a
good tool for using in drama as well as in the home).

- You can also choose the starting month, showing SCRAN’s awareness
of school & academic calendar requirements.

- The day of week can be Sunday or Monday.

- In addition there are a host of languages you can select.

We will choose no border, call it Puffin Calender, choose next year, start in
January, with weeks beginning on Monday.

Then select OK, on the right of the screen.



Last options

) Create

Wiew or Store

Select Yiew or Store

¥iew Created Document [PDF] Store in Stuff

Back Cancel

I @ Scran which is part of RCAHMS

It will have Created the PDF now, and you can either click to view it, or you
can choose to store in Stuff, which we will learn about soon.

Let’s click View.

Puffin Calender Here we can see & download our completed
PDF, entitled Puffin Calender in the title as
asked for, with months from Jan 2011 to Dec
2011.

“That’s Create, it's simple, it's SCRAN.”



SCRAN training 03
SCRAN Stuff

You have mastered logging in & the create option.
We are going to return to our current topic, Puffins — so let’s search again.

Say we are doing a project on Puffins or have a particular interest in them, it
would be useful to have a place to gather the images & material of Puffins.

SCRAN provides this option, which can be seen on the toolbar beneath
images — save. We need a place to save our stuff. On SCRAN conveniently
called Stuff,

LET IS TR PR PRV I E P L) —r

000-000-562-033-C 000

St Kilda, Puffin
A Morth Atlantic seabird

You need to log-in to stuff to use it, an option which is located on the top right
under the logo.

Scran [¥

Hons | Maps
Stuff []

Ae




Click on Stuff's Log In. This is different from your standard SCRAN login
account, being your own personal account, and requires you to create one if
you haven’t already done so. This is to keep information safe and secure, it's
your stuff after all.

Loq in if you have a Stuff password

Enter Stuff usernarme and password,

Uzernarme: |Enter username

Pazsword:
Log In

Register for Stuff Forgotten password?
If wou are a first time Stuff uszer If wvou have an existing Stoff
and want vour own personal, account and have just forgotten
secure place to store vour Stuff, vour password, click below and
register belaw, It's frea, wa'll ermail it

Register for Stuff Password Reminder

About My S5tuff | Request Editor's Password

Click on Register for Stuff.

Any user can create an account, and it requires a username & a password.
There is the option for an email - so if you forget your password, SCRAN can
email it to you when you click on the ‘Password Reminder option.

r
First time users register for Personal Stuff

Provide a usernarme, password and vour e-mail address to create account

Uszermarne: |Enter username
Password:
Ermnail: |me@example.com

Tick. if no Email address: D

Mote: If vou tick this option, we are still happy to provide a Perzonal Stuff area far yvau
rernernber vour uzername and password if vou tick thiz option,



My Stuff

I've already got an account, so | will enter this in and we can see my stuff.

kerpal

Commission on the
Ancient and
Hsorial
Moauments of
Scodand

My Stuff View | My Stuff v| Go | Log out | Close window

Mlbums | Searchen || Scropbosk | Notes || Grests || MutiCrests || Gonfribute | Themes | Profie |

These are sets of collected images. Use the Album link under images to build your Album.

Create a new Album

Album name: Create Album

RSS feed for all your albums RSS.

Astronaut 01 (6 items) Open | Copy | Rename | Delete | RSS
Cistercians (2 items) Open | Copy | Rename | Delete | RSS
Guthrie (2 items) Open | Copy | Rename | Delete | RSS
Lerwick (5 items) Open | Copy | Rename | Delete | RSS
Shakespeare - Macbeth (11 items) Open | Copy | Rename | Delete | RSS
Van Dyck (8 items) Open | Copy | Rename | Delete | RSS

About My Stuff | Request Editor's Password

The Stuff account is governed by a range of tabs at top, beginning in the
album tab, which you will see above.

Albums are collections thematic material I've built up over time on sCRAN.
In addition, there are options for Saved Searches and Create which we saw

before. Also, the Scrapbook is a generic scrapbook that can collate all kinds
of information you have chosen — it is a generic jumble.

rMy Stuff View | My Stuff ¥ GoLog out | Close window

Stored Skeklers into persanal My Stuff for Igorex

AR (R scrovoo RS ) e ity s o

Use the Save link and Save to Stuff Scrapbook option to store here.
Skeklers Partratt of Charles | Swestheart Abbey (Aenal view)
W

St. Andrews Cathedral and Priory (St. Rule’s Tower)

16th century oil painting by an unknown artist of James ¥ Butterfly - Painted Lady Painted Lady

Mounit Whitney, a snow covered and threatening mountain,
Bonatt Pillar looms above the spring-time landscape.




If we go back to album, we can see one of the albums. Let’s select Astronaut.

P album

Astronaut 01 view: | Select v|Go Tools: | Select v/ Go Close Album

1) Astronaut (02) 2) Apollo 11: Man on the 3) Going into space 4) Going into space 5) Other Apallo: Apoll
m Astronaut Ed White Astronaut Al Shepard being ... Astronaut 4l Bean o
T 3 |

6) Apollo 11: Buzz Aldrin on  7) Astrona

lo 12 -
3 he Moon

o
View Text | Create
Edit | Delete

View Text | Create

. L s *
o View Text | Create View Text | Create View Text | Create View
Edit | Delete View Text | Create Edit | Delete Edit | Delete Edit | Delete Et
Edit | Delete
< >
| © Scran which is part of RCAHMS

The standard album view scrolls left to right.

There is lot to do in an album, as it is a general editing tool. The options bar is
at the top:

-~

Astronaut 01 Wigw: | Select v|Go Tools: | Select v |Go Close album

One of the most easy is slideshow, a slightly different tool to Powerpoint, but a
good one. It's a quick way of presenting a clean presentation:

Astronaut (02)

Hlustration of an astronaut.
An astronaut, cosmonaut, spationaut or taikonaut is a person who travels into space

The word "astronaut" really only officially refers to space travellers in the United States of America. In
the US, people who travel above an altitude of 50 miles (80 km) are designated as astronauts.

© Oxdord Designers and Hlustrators

Slide 1 - Astronaut (02) v|of 7 Go

You can also create worksheets for printing out, or add your own notes to the
images.

That's the basic of albums.



Adding to an album

Now | need to create a new album for my puffin collection. Return to the
basic album screen, and type in puffin in create album & press enter:

Wbums | Searches | Scrosbuok | Notes | Creats  Muticreste  Contrbut

These are sets of collected images. Use the Album link under images to build your Al

Create a new aAlbum

Albumn narme: |F‘ufﬂr'|| Create Album

RSS feed for all vour alburns RSS.

Astronaut 01 (7 items)

Cistercians (2 items?

We will next see my album, empty.

g | el
Commbsicn on the
= scCran
Hstarical
Mot of

el

Puffin  wiew: Go Tools: | Select ~|Go Close Album

Album Puffin contains no images.

I’m going to use this album to add to. This album window is open above the
main SCRAN website and | will return to the SCRAN page.



| am interested in this drawing of a puffin, in the centre of the first row:

0 12 from 38

Search optic

1]1213|4

Puffin
el Helen Dawson

by Muriel Helen Dawson

Puffin
by Muriel Helen D.

Puffin

I will click on Save, and will be given the option of saving to my currently
selected Album, or to my Stuff Scrapbook.

Puffin
by Muriel Helen Dawson

Natural History Museum

~ 1 will save in my new album, which opens up.

Puffin  wiew: |Select v|Go Tools: | Select v|Go Close Album

Itern added
1) Puffin

View Text | Create
Edit | Delete

That’s all there is to Stuff & Saving on SCRAN.



Wel come to SCRAN, hopefully you’ve

Now feel free to look for images, recommend to friends & make
materials from the resources on it.

If you want to at any time go over this training, you can do so online at
SCRAN, by logging in and selecting SCRAN DEMO from the menu on the left
hand side, accessible under About Us & Contact:

Haorne

Welcome Shetland Islands Council
Search )

Stuff o
Contribute
Fesources i

Learning Sectars =

Mews & Features =

_ Contact Scran Your Past  Scran Your Local

Scribble What is Scran? Area
Text Only User ':':'mhbu:uut Us & Conkack - Scran Demu:uh

Training 2 CPD Copyright 2 nghtS

Help Depositing on Scran .

SHOP Buy Images » Scran-in-a-Box

i Buy Images
or Subscribe ¥ !

Credits & Sponsars

Privacy 8 Security

Accessibility &
walidation

Downloads & Logos

Fecruitrment & L L L
Walunteers T LY j::u.

qﬁ?ﬁ_.g“ ....._.n..l...t dina '(J-u-c

Dathfindar Darcl-c Scribble M',' Stuff

wnans cevan am LlkfinFadlonbervibal

These three sessions are available therein, for your viewing at any time.
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